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MOCTAHOBJIEHUE Jon

«21» mapta 2016 1. c.Bepx-Anmysixra Ne 7

OO0 yTBepxkaeHUN AJIMUHUCTPATUBHOIO PETIaMEHTa MPEI0CTABICHUS
MYHHUIIUTIATBHOW YCIYTU TI0O PACCMOTPEHHUIO OOpallleHUN IpaXkKaaH B
anmMuuaucTpanu MO Bepx-AniysaXTHHCKOECEIbCKOE MOCEICHUE

Ha ocnoBanun ®@epepanbHoro 3akoHa ot 02 mas 2006 Ne 59-®3 «O
MOPSAKE paccMOTpeHus oOpaleHuit rpaxaan Poccuiickoit denepaiiiny, B HEIIX
peanu3anuu noyoxeHui denepaibHbX 3aKoHOB OT 27 utoist 2010 Ne 210-03 «O6
OpraHU3alliy MPENOCTABICHUS TOCYIAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT», OT
27 wurona 2010 Ne 227-®3 «0O BHECEHHMHM W3MEHECHHU B OTICJIbHBIC
3aKoHOAATeNnbHble akThl Poccuiickon ®Penepannu B CBA3M C  I[PUHATHEM
®denepanbHoro 3akoHa «O0 opraHu3alMKM NPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHULIMTATBHBIX YCIYT»:

[TOCTAHOBJIAIO:

l. YT1BEpaUTH IpuaracMblii AJIMUHUCTPATUBHBIN periaaMeHT
NPEAOCTaBICHNUS MYHULUMNAIBHOM YCIYrM TIO PAacCMOTPEHUIO OOpalleHui
rpaxaad B aamuHuctpannio MO Bepx-AnmysaXTHHCKOECEIbCKOE TTOCEICHUE.

2. O6Hapoa0BaTh HACTOAIIEE TOCTAHOBJICHUE B COOTBETCTBUU CO CT.3 YcTaBa
MO Bepx-AnurysiXTHHCKOECEIBCKOE MTOCEIEHUE

3. TlocraHoBneHue BCTyMaeT B CHIIY CO JTHS O(UIIMATLHOTO OOHAPOIOBAHMUS.

4. KoHTpOJb 32 BBINMOJHEHHUEM HACTOAIIETO MOCTAHOBICHUS BO3JIOKHUTH Ha
rJ1aBy.

I'maBa cenbCKOM aAMUHUCTPALIMU
MO Bepx-AnumyssXTHHCKOE
CEJIbCKOE MOCEJICHUS I'.C. HantsiHOBa

YTBEPX/JEH



MIOCTaHOBJIEHHEM aJMUHUCTPALIUN
MO Bepx-AnuysaXTHHCKOE CEIbCKOE
nocenenue ot «31» mapra 2016 . Ne 7

AJIMAHUCTPATUBHBINA PETJIAMEHT
NpeJ0CTaBJIeHUsI MyHUIMNIAJILHON YCJIYTH 110 PACCMOTPEHHI0 00palieHunii rpakIaH B
aavuuuctpanun MO Bepx-AnmysiXTHHCKOeCeJIbCKOe MoceIeHue
I. O61mume nosoxeHust

1.1. AIMHMHHCTpAaTHBHBIA pEIJIAMEHT pPacCMOTpPEHHs oOOpalieHuil TpakgaH B
aagmuauctparuu MO Bepx-AnmrysXTHHCKOECETbCKOE TToCeNIeHne (aajiee — aIMUHUCTPATUBHBIN
periiaMeHT) pa3paboTaH B LENAX MOBBIIICHHUS KaueCTBa UCTIOHEHUS! MYHHUIIMITAIbHOM YCIIYTH 110
paccMOTpeHHI0 OOpallleHUui TpaXAaH U OIMpeAesseT CPOKU M MOCIeI0BaTeIbHOCTh ACHCTBUN
(aAMHHHCTPAaTUBHBIC TPOLEAYPHI) MPH PACCMOTPEHUU OOpALICHUH Tpak[aaH, MMpaBHUia BEICHUS
JEIONPOU3BOJACTBA MO  OOpamieHHsiM  TpaxaaH B aamuHuctpaunmun MO  Bepx-
ANIIySXTUHCKOECEIBCKOE IOCEIECHHUE.

1.2. IIpenocraBieHre MyHUITMIIAILHON YCIYTH 110 PACCMOTPEHUIO OOpaIleHU Tpa)xaaH
B agmuHuctpauud MO Bepx-ANIIysSXTUHCKOE CEJIbCKOE IIOCEJIEHUE OCYILECTBISETCS B
COOTBETCTBUH C:

- Koncturynuei Poccniickoit ®denepanuu;

-  ®enepanbHbiM 3akoHOM OT 06.10.2003 No 131-®3 «O06 0o0mMX MPUHIMIIAX OPTaHHU3AIUN
MECTHOr0 caMoyInpaniicHus: B Poccuiickoit @eaepaum»;

- ®enepanbHbIM 3akoHOM OT 27.07.2010 1. Ne 210-®3 «OO6 opraHu3anuu NpeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYI»;

- @enepanbbiM 3akoHOM OT 02.05.2006 No 59-®3 «O mopsiake paccMOTpeHHs oOpaiieHui
rpaxaad Poccutickoit @enepanun;

- YcraBoM MyHHMIMNAIbHOTO oOpa3oBaHus Bepx-AmnmrysXTUHCKOE CEIbCKOE IOCENeHUe
[lebanuuckoro paitona PeciyOnnku Antaii.

1.3. MyHunumnaigbpHasi ycjiyra o pacCMOTPEHHUIO0 00pallleHu TpaxkiaH MpeoCTaBIsaeTCs
angmunuctpanuein MO Bepx-AnmysXTHHCKOE CEITbCKOE MOCEICHUE 0 BOIPOcam, HaXOAITUMCS
B BefieHnH aaMuHucTpanud MO Bepx-AnmysaXTHHCKOE CENbCKOE IIOCETIEHUE B COOTBETCTBUM C
Koncturynueit Poccuiickoit ®enepauuu, ¢denepaibHbIMU 3aKOHaMU U 3aKoHamMu PecnyOnuku
Antail. MyHununmanpHas yciayra IO PAacCMOTPEHHI0 OOpalleHuid TpaxJaaH BKIIOYAET
paccMOTpeHHe MUCbMEHHBIX 00pallleHui rpakJaH 1 JIMYHbIN pUeM Ipak/iaH.

I1. TpeGoBaHusi K MOPSIAKY MCIOJHEHUSI MyHHIMIIAIbHON yCJIyTH
2.1. llopsaaox nHGPOPMUPOBAHUS 00 MCTIOJTHEHHH MYHHUIMIIAJIBHON yCIyTru
2.1.1. OcHoBHbIe TpeOOBaHUS K MHPOPMHUPOBAHUIO TPAXKAAH:
JOCTOBEPHOCTH MPEAO0CTaBIsIeMON HH(OpMaLUK;
YETKOCTh B U3JIOKEHUU UHPOPMALIUY;
MOJIHOTa UH()OPMHUPOBAHMS;
2.1.2. UnpopMupoBaHue IpakaH OpraHU3yeTcs CIEAYIOUMM 00pa3oM:
UHIUBUAYaIbHOE HHPOPMHUPOBAHNUE;
nyonuyHOe HH(QOPMUpPOBaHHE.
2.1.3. UudopmupoBanue npoBoauTcs B popme:
YCTHOTO WH(OPMHUPOBAHHUS;
MMCbMEHHOT0 UH()OPMHUPOBAHHUSL.

2.1.4. Unpopmariust o mopsKe UCIOJHEHUS] MyHUITUTATBHON YCIIYTH TPEAOCTaBIIACTCS:

- HENOCPEACTBEHHO B CTPYKTYPHBIX THoJpasfeieHusx aaMuHucTpanmmun MO  Bepx-
ANIIYSIXTUHCKOE CEIbCKOE MTOCEIIEHUE;

- C WCHOJb30BAaHUEM CpPEACTB Tele(OHHOW CBSI3U, JJIEKTPOHHOIO HMH(POPMHUPOBAHUS,
ANEKTPOHHOW TEXHUKHU;



- Ha nH(OPMAIIMOHHOM CTEH/Ie B MECTE MPUEMa MUCHhbMEHHBIX 00paIICHUH rpax1aH

2.1.5. Ceenenus 0 MECTOHAXOXKICHUH aaMuHHCcTpauun MO Bepx-
AmnmysXTHHCKOECenbCKoe moceneHue: 649227, c.Bepx-Anmysixta, yn.llentpanshas, x1.37,
KOHTaKTHBIE Tese(OHbI, TeedOHbI It crpaBok 21-1-66

2.1.6. VUndopmanus 0 MECTOHAXOXAECHUU AJIMUHUCTPALMM, OO0 YCTaHOBJIEHHBIX IS
JUYHOTO TIpUEMa TPaKJaH AHAX M YacaX, KOHTAKTHBIC Tele()OHBbI, TeNeOHBI AJIS CIPABOK,
cooOuraercs 1no TeaepoHam Ui COPaBOK M pa3MeIaeTcs:

- Ha WHPOPMALMOHHOM CTEHJE pAaCHOJOXKEHHOM 1o azapecy: c.Bepx-AmmysxTa,
yin.llenrpansHas, 1.37,

2.1.7. llpu uHGOPMHUPOBAHUU O TOPSJIKE OCYIIECTBICHHS MYHUIIUIAIBLHOW YCIIYTH,
OTBETax Ha TeJe(OHHBbIC 3BOHKU M YCTHbIE OOpallEeHHUs, CHEHMAIMCThl aiMuHHcTpauuu MO
Bepx-AnmyssXTHHCKOE CENbCKOE TMOCETIeHHE MOAPOOHO W B BEXKIUBON (KOppPEKTHOH) hopme
UHPOPMUPYIOT OOPAaTUBIINXCS IO UHTEPECYIOIIUM HX BorpocaM. OTBET AOIKEH HAaYMHATBCS C
uHpOpPMaLMM O HAMMEHOBAHWU OpraHa, B KOTOPBIM MO3BOHWI TpaXIaHHUH, (HaMHIUH, UMECHH,
OTYECTBA M JOJDKHOCTHU CIELUAINCTA, IPUHSABILIETO TeJIe()OHHBIN 3BOHOK.

[Tpu HEBO3MOKHOCTH CHELMAINCTA, MPUHSBIIETO 3BOHOK, OTBETUTh Ha MOCTABJICHHBIN
BOINPOC, TPaXIAHUHY JIOJDKEH ObITh COOOLIeH Tene(oHHBIH HOMEp, MO KOTOPOMY MOXHO
MOJYYUTh HEOOXOIMMYIO HH(POPMAIIHUIO.

2.2. Cpok uCIOTHeHNsSI MYHHMIMIIAJbHON yCJIyIH

2.2.1. UcnioniHeHNE MYHUITUTIAILHON yCIIyTH ocyuiecTBisieTcs: B TeueHue 30 aHeit co aHs
perucTpanuy NUCbMEHHOI'O OOpallleHus, €CIM He YCTaHOBJIEH 0oJjiee KOPOTKUN KOHTPOJIbHBIN
CPOK HCIIOJIHEHUS O0palleHusl.

B UCKIIIOUUTENBHBIX CIIydasiX CPOK MCIOJHEHHUS MYHHUIMIIAIbHON yCIyrH MOXET OBbITh
npojiieH, HO He Oosiee yeMm Ha 30 AHEH, ¢ 00s3aTeTbHBIM YBEJOMIICHHEM O MPOJJICHUU CPOKa
paccMoTpeHHs 00palleHHs Ipak JaHUHA.

2.2.2. PaccMmoTpeHue oOpalleHUid Tpak[JaH, COAEpXallliX BOIPOCHl 3alllUThl IMpaB
peOeHKa, MPEeANIOKEHHs MO0 HPEJOTBPALICHUIO BO3MOXKHBIX aBapUi M HHBIX Ype3BbIYANHBIX
CUTYaluH, IPOU3BOAUTCS OE30TIaraTeIbHo.

2.2.3. B cnywyae eciu oOpalieHHe HAaNUCAaHO Ha MHOCTPAHHOM fA3bIKE HJIM TOYEYHO-
penbe@HBIM HMIPU(TOM CIIENBIX, CPOK PACCMOTPEHMSI OOpAaIlEHUS YBEIWYMBACTCS HAa BpPEMS,
HEeo0XouMoe IS TIepeBoIa.

2.2.4. PykoBoaMTENnb  AIMUHUCTPALMU  CEIbCKOTO  IOCEJIEHUS, CTPYKTYPHBIX
NOJpa3/ieIeHuil  aJMMHUCTPAllMM pailoHa BIpaBe YCTAHABIMBATH COKPAILLCHHBIE CPOKU
paccMOTpeHUsI OTAEIbHBIX 00pallleHui rpakaH.

2.3. TpeOoBaHHs K NHCbMEHHOMY 00PAIleHHIO TPAXKIAH

2.3.1. TlucbmeHHoe oOpallieHue TpaXIaHWHA B O00S3aTEIIBHOM TMOPSJIKE JOJKHO
coJepkaTh JUOO HaMMEHOBaHME OpraHa, B KOTOPOE HaIlpaBisieTcs MHCbMEHHOE oOpalleHue,
6o ¢GaMuINIo, UM, OTYECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIA, JHOO JTOJKHOCTH
COOTBETCTBYIOLIETO JINI[A, a TAKXKe CBOM (haMHUIIUIO, UM, OTYECTBO (TIOCIIEIHEe — IIPU HAJTMYUN),
MIOYTOBBIA aJpec, MO0 KOTOPOMY JOJDKHBI OBITH HAalpaBlIeHbl OTBET WM YBEIOMJICHHE O
nepeajipecalluy oOpalleHus], U3JI0KEHNEe CYTH NPEJIOKEHHs, 3asBICHNUS WU JKalo0bl, TUYHYIO
TIOJIIIMCH 3asIBUTEINS U JIaTy.

B cnyyae Heo0X0AMMOCTH K MUCHBMEHHOMY OOpallleHHIO MPUJIAraroTcsl JOKYMEHTHI U
MaTepHabl MO0 UX KOTIHH.

2.3.2. OOpaieHue, HampaBiIeHHOE IO 3JEKTPOHHOM MOYTe, MJOJKHO COAEPIKaTh
HAaUMEHOBAHME OpraHa WU JOJDKHOCTHOTO JIMIIA, KOTOPHIM OHO aJIpeCOBAaHO, H3JI0KEHUE
cyuiectBa oOpaiieHus, paMuinio, UMs, OTYECTBO 0OpAIIArOIErocs, TIOYTOBBIN aJpec 3as BUTEI
(MECTOXKUTENBCTBO), JIEKTPOHHBIN aapec (e-mail), KOHTaKTHBIN TenedoH, aarty.

2.4. Yc10BMSA M CPOKH JTHYHOI0 NPHEMa rPakaaH

24.1. Ilpuem rpaxngan B agmuHucTpauuu MO BepX-AnmysSXTHHCKOE CEIbCKOE
nocesieHue BeseT riaBa aaMuHucTpaui MO Bepx-AnmrysiXTHHCKOE CelIbCKOe TIOCETIeHHE, B €r0
OTCYTCTBHE clienuanuct 1 paspsaa.



2.4.2. Tlpuem TpaxaaH BEIyT B COOTBETCTBUU C T'PaPUKOM, YTBEP)KICHHBIM TJIaBOM
aamuHucTpaun MO Bepx-AnuysXTHHCKOE CEbCKOE IOCEIEHHUE, OJUH pa3 B HEAETIO (KpoMe
IPa3HUYHBIX U BBIXOJIHBIX JTHEH).

2.43. IlpenBaputenbHas 3aluChb Ha MPUEM IPOBOAUTCS  CIEUUAINCTaMU B
anmuauctpauun MO  Bepx-ANIIysSXTUHCKOE CEIbCKOE TMOCEJIeHUE. 3aluch Ha IPUEM
npoBoauTcs exenHeBHO ¢ 8.30 10 16.30 (kpome BBIXOJHBIX U NIPA3JHUYHBIX JHEH).

2.4.4. JIv4yHBI NpUeM TpaxiaaH PYKOBOAUTEIEM IPOU3ZBOAMUTCS C Y4YETOM 4YHUCIA
3aMyCcaBIIMXCS HAa MPUEM, C pacyeToM, 4ToObl BpeMs OXHJIAHUS B O4YepeAM Ha IpUeM, Kak
MpaBWIo, He NMpeBbImano 30 MUHYT.

2.4.5. Ilpn 1M4HOM IIpHEME I'PaXKAAHUH NPEABABIAET AJOKYMEHT, YAOCTOBEPSAIOIINUNA €ro
JIMYHOCTb.

2.4.6. B anmunucrpauuu MO Bepx-AnuysXTHHCKOE CEIbCKOE IOCEJIEHUE MOI'YT HE
paccMaTpuBaThCcs  OOpallleHHsl TpaXKJIaHMHA II0 OCHOBaHMSM, YKa3aHHbIM B 1. 2.7
AnmMunuctpatuBHoro Pernamenra.

2.5. TpeGoBaHus1 K MeCTaM, NPeAHA3HAYEHHBIM JIJI OCYIIeCTBJICHUSI
MYHMIHMIAJIBHON yCJIYIH

2.5.1. Paboumne MecTa CHEUUAIUCTOB, OCYLIECTBISAIOIIMX MYHULUNAIBHYIO YCIYTY,
000pyAYIOTCS CPEICTBAMHU BBIUYMCIUTEIBHOW TEXHUKH (KOMIBIOTEp C YCTaHOBJIEHHBIMHU
CIPAaBOYHO-UH(POPMALMOHHBIMA CUCTEMAaMHU), U OPITEXHUKOM, MO3BOJIAIOUIMMU OPraHU30BaTh
MCIIOJIHEHUE MYHUIUIIAIILHOMN YCIIYTH B ITIOJIHOM OOBEME.

2.5.2. Mecra a5 IpoBeIeHHs! IMYHOTO [IpUeMa IrpaxaaH 000pyAyIOTCS:

- IPOTUBOIIOKAPHON CUCTEMOU M CPEACTBAMH T0KAPOTYILICHHUS;
- CUCTEMOM ONOBELIECHHUS O BOSHUKHOBEHUH YPE3BbIYAiHON CUTYalUH.

2.5.3. Mecrta OXHIaHHS JUYHOTO TPHEMa JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM
yCIOBUAM  JJI  3asBUTENCH, 0OOpyQyloTCs  CTYNbSIMH, CTOJIaMHM, O0OeCHeuyUBarOTCS
KaHLEISAPCKUMHM  MPUHAUIEKHOCTSIMM ~ JUIsl  HAllMCaHUS ~ NHMCbMEHHBIX  oOpallleHu#,
MH(POPMALIMOHHBIMU MaTepHalaMH.

2.5.4. [lomenienus, BbIACIIEHHBIE ISl OCYIIECTBICHUS MyHULIUIIAIbHON YCIIYTH, JOJIKHBI
cOOTBeTCTBOBaTh CaHUTApHO-MUAEMHUOJIOTHYECKUM IIPABUIIaM U HOpMaTuBaM «l UrMeHuuYecKue
TpeOOBaHUS K NEPCOHAIBHBIM AJIEKTPOHHO-BBIUMCIUTEIbHBIM MalllMHAM W OpraHu3alluu
pabotsl. CanlluH 2.2.2/2.4.1340-03%».

2.5.5. [Nomerenusi, MpeTHa3HAYCHHBIC JIJIST OCYIICCTBIICHUS (PYHKIIMH TI0 PACCMOTPCHHIO
oOpalieHUi  rpakaaH, JODKHBI — COOTBeTcTBOBaTh — dDenepanbHOMy  3akoHY oT
01.12.2014I".\Ne419-®@3  (pen. ot 29.12.2015r) «O BHecCEHMH U3MEHEHHH OTACIIbHBIC
3aKOHOJATeIbHbIE aKThl Poccuiickoit denepanyy 1o BONpocaM COLUAIBHON 3alIUThl HHBAINUIOB
B CBsI3M ¢ patudukanueii KonpeHuuu o npaBax HWHBaJIUIOB.

2.6. Pe3yabTaT HCNOJTHEHUSI MyHHIMIIAJIbHON yCJIYTH

2.6.1. KoHeuHbIM pe3yJbTaTOM MCIOJIHEHHUS] MYHMLIMIAIBHOW YCIYrH SBIISETCS
HaIpPaBJICHUE 3asSBUTENI0O MMMCbMEHHOTO OTBETA, COACPIKAILErO PE3yJIbTaThl PACCMOTPEHUS €0
oOpareHusl.

IIpouenypa MCHONHEHMS] MYHULUINAIBHOM YCIYTM 3aBepUIacTCs IIyTEM IOJY4YEHHUS
3asiBUTEIIEM:

- MUCBMEHHOT'O OTBETA, CO/IEPIKAIIIET0 PE3yJIbTaThl PACCMOTPEHUS €ro 00paleHHUS;
- co001IeHNs 00 0TKa3e B pACCMOTPEHUH 3asIBICHUS.

2.6.2. O0pateHus rpaxaaH CUUTAIOTCS pa3pelICHHBIMH, €CIIU BCE MOCTABJICHHBIE B HUX
BOIIPOCHI PACCMOTPEHBI, IPUHATHI HEOOXOAUMbIE MEPHI U 3asBUTENSAM B TeueHue 30 nHel co THs
peructpanuu oOpalieHus AaHbl MMCbMEHHbIE OTBETHI.

2.7. IlepeyeHb OCHOBAHUI VISl 0TKAa32a B MPEAOCTABJICHUH
MYHMIHMIAJIBHON yCJIYIH

2.7.1. MyHununanpHas yciayra He MCIOJIHAETCSI, €CIIu:

- B OOpalleHuu TpaxJaHUHA COJAEPKUTCS BOIPOC, MO KOTOPOMY €MY MHOTOKpPAaTHO
JTaBaJIMCh MHCbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHee HalpaBIsieMbIMU OOpaIleHUSIMH, U
IPY ATOM B 00pallleHNH He IPUBOJSATCS HOBBIE TIOBOBI I 00CTOSITEILCTBA, IPH YCIOBHH, YTO



yKa3zaHHOe oOpallleHue U paHee HampasisieMble 00palleHNs HalpaBIsUINCh B OJUH U TOT
K€ OpraH MECTHOI'O CaMOYIIPaBJICHUA UJIKM OAHOMY U TOMY K€ JOJLKHOCTHOMY JIMILY,

- 110 BOMpOCaM, COJEpKalUMCsl B 00pallleHuu, UIMEETCSl BCTYNHBILEE B 3aKOHHYIO CHITY
cyneOHOe pelieHueE;

- B oOpalleHUu cofepx arcsi HEUEH3ypHble JHOO0 OCKOPOUTENbHBIE BBIPAKEHUS,
coJieprKallie yrpo3bl )KU3HHU, 3J0POBBIO U UMYILIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €T0
CEMbH;

- B 0OpalieHny He yKa3aHbl (haMIIusl OOpaTHBILETrOCs ¥ IOYTOBBIN aJipec ik OTBETA,

- OT rpakJaHNHA MOCTYIUJIO 3asBJIEHUE O MIPEKPALICHUN PACCMOTPEHHsSI OOpaIleHHUS;

- oOpalleHue NoJaHO B HHTEpEcax TPETbUX JIMI, KOTOPHIE BO3PAXKAIOT IMPOTHUB €r0
PaccMOTpPEHHUSI, O YeM UMEETCs UX MUCbMEHHOE 3asIBJICHHUE;

- TCKCT IIMCBMCHHOI'O 06pameHI/151 HC MOAAacCTCsA IMPOUYTCHUIO,

- OTBET IO CYILIECTBY IOCTABJIEHHOTO B OOpAaIllEHUU BOIPOCAa HE MOXKET OBITh JaH 0e3
pasriamieHuss CBEICHHUM, COCTaBIIAIOIIMX TOCYIAPCTBEHHYIO WM HHYI0 OXPaHAEeMYIO
benepanbHBIM 3aKOHOM TalHY.

2.7.2. O6 oTka3e B pacCCMOTPEHUHU OOpAIICHHS MUCEMEHHO COOOIIAETCsI 0OpaTHUBIIIEMYCS
TpaXIaHUHY.

2.7.3. Oo0pamenne, B KOTOPOM OOXKallyeTcs CyaeOHOE pelIeHHe, BO3BpaIlaeTcs
rpaXIaHWHY, HallpaBUBLIEMY OOpallleHue, ¢ Pa3bsiCHEHUEM IMOpsiKa 00KaloBaHUS JAaHHOTO
CyZIeOHOTO PEIICHUSI.

2.7.4. B cnyyae ecnu IO BOIpOCaM, COAEpXKAalIUMCA B OOpalieHHH, BO30YKICHO
cyaeOHOE€ TPOM3BOJICTBO C Y4YaCTHEM TOTO K€ Juma (TPYNIbl JIUI), WA MaTepHalbl,
HEOOXOMUMBIC Ui TPHUHSATHS pEHIeHHsT U OTBEeTa 3asBUTENI0 pAacCMAaTPUBAIOTCA B CY/IE,
paccMoTpeHre oOpameHnss MOXKET OBITh OTJIOKEHO A0 BCTYIUICHHS B 3aKOHHYIO CHITYy PEIICHHS
cyna.

2.8. OTBeTCTBEHHOCTDH CIENHMAJIMCTOB IPH UCIOJTHEHUH
MYHMUIHMNAJIbHON yCJIyru

2.8.1. Cneunanuctsl aaMuHuctTpaimu MO Bepx-AnmysXTHHCKOE CEeIbCKOE IMOCENIEHHE,
pabotarouie ¢ OOpalleHUsMH TIpaxJaH, HECYT OTBETCTBEHHOCTb B COOTBETCTBUH C
3akoHoAarenbcTBOM Poccuiickoit denepanuy 3a COXpPAaHHOCTh HAaxXOMAIIMXCA y HHUX Ha
paccMOTpeHHH OOpalleHni U JOKYMEHTOB, CBS3aHHBIX C UX PACCMOTPEHUEM.

HepCOHaJ'[BHaH OTBCTCTBCHHOCTL CICHHUAIMCTOB 3aKpPCINIACTCA B WX JOJDKHOCTHBIX
WUHCTPYKLUSX.

2.8.2. CsenenHusi, cojepskanugecs B OOpallleHHMsIX, a TakKe IEPCOHAIbHBIC JTaHHBIE
3asgBUTENS. MOTYT HCIOJb30BAThCS TOJBKO B CHYXEOHBIX I€NX U B COOTBETCTBHM C
MOJIHOMOYMSIMU ~ JiMIla, paboTaromero ¢  oOpaiieHueM. 3ampeniaercss — pasriialieHue
cozepxalieiics B oOpalieHu WHGOpMALUK O YaCTHOW KU3HM OOpaTUBIIMXCS TpakAaH 0e3 ux
cornacus. He siBnsieTcs pasriamieHueM CBEACHMM, CollepiKaluxcs B 0OpallleHUH, HallpaBlIeHHe
NUCbMEHHOTO OOpalleHHs B TOCYAAPCTBEHHBIH OpraH, opraH MECTHOI'O CaMOYIPABICHUS WU
JOJDKHOCTHOMY JIMIY, B KOMIICTCHIUIO KOTOPBIX BXOJUT PCUHICHUEC MMOCTABJICHHBIX BOIIPOCOB.

2.8.3. Ilpu yrpaTe MCHOIHHUTENEM MHCbMEHHBIX OOpAIEHWH Ha3HA4aeTCs CIyXKeOHOe
pacciefioBaHue, O pe3yJibTaTaX KOTOporo MHgopmupyercs riaBa agMuuHuctpaunu MO Bepx-
ANIIyssXTHHCKOECEIBCKOE MOCENECHHUE.

2.8.4. Ilpu yxome B OTIMYCK MCIIOJHUTENb 00s3aH MEpeaaTh BCE UMEIOIINECS y HErO Ha
UCTIOJIHEHUN THMChbMEHHbIE OOpalleHHs BPEMEHHO 3aMellarolieMy ero crenuanucry. llpum
NepeBOJIe Ha PYTYI0 paboTy MM OCBOOOXKIEHNUHU OT 3aHUMAEMOM TOJPKHOCTH B aIMUHUCTPALIUN
MO Bepx-AnurysiXTHHCKOECEIbCKOE MOCeNIeHHE UCIIOTHUTENb 0053aH CAaTh BCE YUCIAIIMECS 3
HAM OOpalieHus] CHEIUATNCTy, OTBETCTBEHHOMY 3a JICJIONPOU3BOACTBO B CTPYKTYpHOM
NOJIpa3cIICHUN.

III. AAMUHHCTPATHUBHBbIE NPOLEAYPHI
3.1. [locenoBaTeIbHOCTh AAMUHUCTPATUBHBIX JIelicTBUIl (Ipoueayp)

3.1.1. HcnosHeHwe MYyHHUITMNIAIBHOM yCIYTH BKJIIOYaeT B CceOsl  CIeAyromue
AIMUHHUCTPATUBHBIC IPOLCAYPHI:

- IpYeM U TIepBUYHasE 00pabOTKa MUCHMEHHBIX O0paIIeHUN TPaK/IaH;



- perucTpanys 1 aHHOTUPOBAaHHUE MTOCTYNUBIINX OOpaIleHnH;
- HaTpaBJIeHUE OOpaIleHUil Ha PaCCMOTPEHUE;
- paccMoTpeHue OOpalleHHil B CTPYKTYPHBIX TNojpasneieHusx amMmuuHuctpaiuu MO Bepx-
ANIIYSIXTUHCKOE CEIbCKOE I10CEJICHUE;
- IMYHBIN NIPUEM I'PaXK]IaH;
- IOCTAHOBKA O0paleHn TpaskJjaH Ha KOHTPOJIb;
- IPOAJICHUE CPOKA pacCCMOTPEHMsI 0OpallleHUH Ipak1aH;
- oopmIICHHE OTBETA HAa OOpAIICHUE TPAKIAH;
- IPEJOCTaBJIEHUE CIIPABOYHOM HH(pOPMALUU O XO/I€ PACCMOTPEHUS MTMCbMEHHOI'0 00palleHus;
- IOPSAOK ¥ (POPMBI KOHTPOJISA, 32 UCIIOJTHEHUEM MYHHIIMIIATBHON YCIyTH.
3.2. [Ipuem u nepBuYHast 00pad0TKA MUCHbMEHHBIX O0OpalleHUl TPaKIaH

3.2.1. OcHoBaHuEM [yl Hayalla UCIIOJHEHUS! MYHULIMIIAIBHON YCIYTH SIBJISIETCS JIUYHOE
oOpaiieHue rpaxzaanuHa B aaMuHuctpanuio MO Bepx-AnmysxXTHHCKOE CelbCKOe MOCEICHHE
WINA TIOCTYIUICHHE OOpalleHus] TpakJaHWHA C CONPOBOAMUTENBHBIM JOKYMEHTOM M3 JIPYTHUX
roCyJapCTBEHHBIX OPIaHOB JUIsl PACCMOTPEHUS 1O TOPYUYEHHUIO.

3.2.2. OOpaiieHre MOXET MOCTYNUTh IO TMOYTE, JOCTaBICHO HEMOCPEICTBEHHO
rpaXkJJaHUHOM, IlepeaBaTbes 1o (akcy, Mo JIEKTPOHHOH 1ouTe.

3.2.3. OOpaieHusi, MpUCIaHHbIE O MOYTE (B TOM YHUCIIE TEJIErpaMMbl), U JOKYMEHTHI,
CBSA3aHHBIE C MX PACCMOTPEHHUEM, MOCTYNAIOT B  clenuanucry aaMmuHucrpauuu MO Bepx-
ANIIYSIXTUHCKOE CEIbCKOE IOCEJICHUE.

3.2.4. Cneuuanuct, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB:

- IPOBEPSET NPABUIBLHOCTD AJPECOBAHUS KOPPECIIOHAECHIIMU U LIEIIOCTHOCTD YIIaKOBKH;

- IPOBOJIUT CBEPKY PEECTPOB HA MOCTYIUBIIYIO KOPPECIIOHICHIIHIO;

- BCKpbIBAa€T KOHBEPTHI, IIPOBEPSIET HAJIMYME€ B HUX JOKYMEHTOB (pa30opBaHHbIE JOKYMEHTBI
HOJKJIEUBAIOTCS ), K TEKCTY MMCbMa MOAKAJIBIBAET KOHBEPT;

- [OJAKAJIbIBACT BIEpPEAM TEKCTa NUCbMa IOCTYIUBIIUE JOKYMEHTHI (I1aclopTa, BOEHHBIE
OuIeThl, TPYAOBbIE KHUXKKH, IEHCHOHHBIE YJIOCTOBEpeHMs, (oTorpaguu u Apyrue mnonoOHbIe
IPUJIOKEHUS K ITUCHMY);

- BO3BpAIaeT Ha [10YTY HEBCKPHITHIMHU OIIMOOYHO MOCTYNUBIIKE (HE 10 aJipecy) MUCbMa;

- COCTaBJISIET aKT B JBYX O3K3eMIULpax 1o Qopme, yrBepkaeHHOW WHceTpykuuen 1o
JIeNIOTIPOU3BO/ICTBY, Ha MHCbMA, MOCTYNHBIIME C JCHEKHBIMH 3HAKaMH (KpOMeE H3BATBHIX U3
oOparieHus), eHHbIMU Oymaramu (OOJTUTAIUSMU, aKIUSIMHU U T.J.), TTOJlapKaMH; Ha 3aKa3HbIC
OUCbMa C YBEIOMJIEHHMEM, B KOTOPBIX HpPHU BCKPBITUM HE OOHApPYXWJIOCh MHCbMEHHOI'O
BJIO’KEHUS, a TAaK)Ke B CIydyasX, KOrjla B KOHBEPTaxX OOHAapy>KMBaeTcs HeJocTaya JIOKYMEHTOB,
YIOMSHYTBIX aBTOpAaMH B ONMCSX Ha LIEHHbIE MHUChMA. YKa3aHHBIE aKThl EpeAaloTcss B 00U
OTIeN: OAMH DOK3EMIUIAp XpaHUTCS B OTJAENe, BTOPOM NPHUOOIIAETCS K IOCTYNUBILIEMY
oOpalleHu1o.

3.2.5. CpnenuanucTt, OTBETCTBEHHBIH 3a MpPUEM JOKYMEHTOB, IOJy4yHMB oOOpalleHue,
HECTaHJApTHOE IO Becy, pasMepy, (opme, MMerolee HEPOBHOCTH MO OOKaM, 3aKJIeeHHOE
JIMIIKOW JIEHTOM, MMEIOLIee CTPAaHHBIM 3amax, LBET, B KOHBEPTE KOTOPOTO IPOLIYIBIBAKOTCS
BJIOKEHUS, HE XapaKTepHble JUIsl MOYTOBBIX OTHPABICHUN (TMOPOIIOK U T.J.), HE BCKpbIBas
KOHBEpPT, COOOIaeT 00 H5TOM CBOEMY PYKOBOJMUTENIO (HAYAJIBHUKY OOIIEro otaena), B
COOTBETCTBUM ¢ MHcTpykuueil o Mepax O0€30MacHOCTH TMpH TNpUEME U PErucTpaluu
KOPPECIOH ICHIUH.

3.2.6. IlpueM NMHUCHMEHHBIX OOpaIllEeHUI HEMOCPEICTBEHHO OT I'pa)<IaH MPOU3BOAUTCS
cnenuanucramMu obmiero otaena. He mpuHuMmarorcs oOpalieHus, HE cojepikaiiue (Qamuinu
rpaxJaHMHA ¥ MOYTOBOTO ajapeca ais oTBeTa. Ilo mpockbe oOpaTHBIIErocs rpa)kJIaHUHA eMy
BBIIA€TCS PpAcCIUCKa YCTAHOBJIEHHOM (OpMBI C YyKa3aHHMEM JaThl IpueMa oOpalleHus,
KOJINYECTBA MPHUHSTHIX JMCTOB U COOOIIaeTcs TeNeOH A CIIPaBOK MO OOpaIlleHUsIM TpakJaH.
Hukakux 0TMETOK Ha KOMHMSIX WM BTOPBIX AK3EMILIIpax MPUHATHIX 0OpallleHnii He J1eraeTcs.

3.2.7. ObpartueHus, MOCTyNUBIINE MO (haKkCy, MPUHUMAIOTCS U YIUTHIBAIOTCA B )KypHAJIE.

3.2.8. OOpamenusi, noCTynuBIIMEe 1O (opMe BJIEKTPOHHOro oOpalleHus Ha
oduumanbHeli cait anmMuHucTparuu MO BepX-AnmysxTHHCKOE CelIbCKOe MOCENeHHE M0 CETH
WHuTepHeT, NpUHUMAIOTCS CIELMATUCTaMH , PACTIEYaThIBAIOTCSA U YUUTHIBAIOTCS.



3.2.9. Tlocne nepBuYHOW 0OpPaOOTKM BCE MOCTYNUBIIHE OOpaIlIeHWUs U JTOKYMEHTHI,
CBSA3aHHBIE C UX PACCMOTPEHUEM, MEPENAIOTCS IOJ PACHMUCKy B CTPYKTYpPHBIE IOApa3JEIICHUs
agmMuaucTpanuu MO Bepx-ANinyssXTUHCKOE CEITbCKOE TTOCEIEHUE.

3.3. Perucrpanus 1 aHHOTHPOBaHUe NOCTYNHMBIINX 00pamieHuii

3.3.1. IlocrynuBmue oOpalieHus PETHCTPUPYIOTCS B TEUeHHE 3-X JHEH ¢ MOMEHTa
HOCTYIUICHUS.

3.3.2. CnenuaancT, OTBETCTBEHHBIN 3a PETUCTPALIMIO OOpaIeHUH:

- B IIPaBOM HIDKHEM YIJIy NEpPBONM CTpaHMIIBI IMCbMa MPOCTABISAET PErUCTPALMOHHBIN
mramn "Anmuauctpanus MO Bepx-ANIysSXTHHCKOE CEIbCKOE IMOceNeHne" ¢ yKa3aHueM
IIPUCBOEHHOI0 UCbMY PETUCTPALIMOHHOIO HOMEpA U J1aThl perucrpauuu. B ciyuae eciu mecro,
npelHa3HayYeHHOe Ui HITaMIla, 3aHATO TEKCTOM IHUChbMa, IITaMI MOXET OBITh MPOCTaBJICH B
MHOM MecTe, 00eCIIeunBaIOIeM €ro MPOUYTEHHUE;

- B peructpanuonnoii kaprouke (IIpmnoxkenue 1) ykaspiBaeT GaMUINI0 U HMHHUIIUAJIBI
3asgBUTENS (B MIMEHUTEIBFHOM IaJieke) U ero aapec. Eciam mucbMo moamucaHo IBymst U Ooee
aBTOpaMH, TO PETUCTPUPYIOTCS INEPBbIE JBA WIM TPU, B TOM YHUCIE aBTOP, B aJIpeC KOTOPOTO
IPOCAT HampaBUTh OTBeT. OOlee 4McI0 aBTOPOB YKa3bIBAE€TCsA B aHHOTALMM NHMCbMa. Takoe
oOpailleHue CUMUTaeTcsi KOJUIEKTUBHBIM. KOJUIEKTUBHBIMU SBIAIOTCS Takke oOpalleHus,
NOCTYNUBIINE OT UMEHU KOJJIEKTHBA OpraHU3aliy, a TAKXKe PE30JII0I[UN COOpaHUN U MUTHHIOB;

- OTMEYAeT TUN JOCTaBKH oOpaleHus (MUCbMO, TeJIerpaMMa, TOCTABIECHO JIMYHO U T.II.).
Ecin nucbMo mepecinaHo, TO yKa3blBaeT, OTKy/Ja OHO HOCTynuio (U3 AJIMUHHUCTpaLUu
[Ipesunenta Poccuiickoii ®enepauuu, anmnapata I[IpaBurenbctBa Poccuiickoin ®denepanuu,
[IpaButensctBa PecnyOiuku Antaii u  1p.), OPOCTaBISIET JAAaTy W HMCXOIALIUMH HOMEp
CONPOBOJUTENBHOTO MUChMa;

- OTAENseT OT IUChbMa IOCTYNMBIIME JEHBIM, NACHOpTa, LIEHHble Oymaru, HHBIE
MOJJIMHHBIE JIOKYMEHTHI (IIPU HEOOXOJUMOCTH C HUX CHUMAIOTCS KOIWHU) U BO3BpAIllaeT UX
3asiBUTEN0. JIeHbIW BO3BpAIalOTCS IOYTOBBIM IE€PEBOJIOM, IPU 3TOM IOYTOBBIE PACXObI
OTHOCSTCSI Ha cUeT 3asBUTENsl. B cinydae ecnu 3asaBUTENb NpUCTIal KOHBEPT C HAKJICEHHBIMU Ha
HEro 3HaKkaMHU IIOYTOBOW OIUIaThl M HAAMNMCAHHBIM aJpPECOM, 3TOT KOHBEPT MOXKET OBbITh
WCIIOJIb30BaH ISl OTIPaBJICHUS OTBETa. YHCThle KOHBEPTHI C HAKIEEHHBIMU 3HAKAMU ITOYTOBOM
OILJIaThl BO3BPAIIIAIOTCS 3asIBUTEIIIO;

- IepesiaeT MUChbMa JJIsl O3HAKOMJICHUS CIIELUAIIUCTY OT/Iea OTBEYAOIEro 3a paboTy ¢
oOpallleHusIMH  TpaKJaH, Ha KOTOPOrOo BO3JIOKEHA IOJArOTOBKAa HH(DOPMALIMOHHBIX U
AQHAJTUTUYECKUX MaTEPHUAIIOB.

3.3.3. Cnenuanuct, OCyIeCTBISIONINI aHHOTAIUIO OOpaIICHHI:

- IPOYUTHIBaET OOpalleHHe, ONpeaeNsseT e€ro XapakTep, YSACHSAET IMOCTaBJICHHbIE 3asiBUTENIEM
BOIIPOCHI;

- TpoBepsieT oOpalleHHe Ha IOBTOPHOCTh, NPH HEOOXOJUMOCTH IOJHUMAEeT U3 apXxuBa
IpebIyIyto nepenucky. IIoBTopHbIM cunTaercs oOpalieHue, NoCTyNUBIIee OT OJTHOTO U TOTO
’Ke aBTopa 10 OJHOMY U TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH M01a4M IEPBOro OOpaIieHus! HCTEK
YCTAaHOBJIEHHBI 3aKOHOJATENLCTBOM CPOK PAaCCMOTPEHHUS WJIM 3asBUTENb HE YJOBIETBOPEH
MOJIy4YEHHBIM OTBETOM;

- 3a10JHsAeT (PaMUJIMIO U IOJKHOCTD CHEMAINCTa, aHHOTUPYIOIIEro 00palleHne, COCTAaBISAIOT U
BBOJST AHHOTAIMIO Ha oOpaiieHue. AHHOTAIMS JOJDKHA OBITh YETKOW, KPaTKOM, OTpaxaTh
CoJlep’)kaHUE BCEX BOMNPOCOB, IIOCTABJIEHHBIX B OOpalleHHH, OOOCHOBBIBATH aJIPECHOCTh
HaIlpaBJIE€HUs MMCbMA HAa PACCMOTPEHUE;

- OCYIIECTBISIIOT BBOJ HEOOXOJUMBIX MPUMEUYaHUM, OMPENENAIOT W BBOJSAT HCIIOJIHUTENS
paccMOTpeHHs 00palleHHs;

- Ha MOPYYEHHUSAX O PACCMOTPEHUHU, B KOTOPBIX COJEPKUTCS MPOChOa MPOMHPOPMUPOBATH O
pesynpraTax, npocrtaBisitoT mramn "KonTpons", Ha nmopyuenusix Ilpesmmenra Poccuiickoit
Oenepannn, npenacenarenein mamatr DegepanbHoro CobOpanus Poccuiickoit denepanuu,
IIpencenarensa IlpaBurenscTBa Poccuiickoii denepanum U €ro NepBbIX 3aMECTUTENEH — LITAMI
"OcoObli1 KOHTpoOJNIB". B ciiydyae ecnmu B MOpPYYEHMM YKa3aH CPOK PAcCMOTPEHHUs OOpalieHws,
npocTasisitoT wramn "Kontposis. Cpok "

3.3.4. Pe3ynpTaTOM BBINOJHEHMS JEHUCTBUM 10 PErUCTPALMM W AHHOTHPOBAHUIO
oOpamieHuii SBJISIETCS pPErucTpanus oOpalleHus W TOATrOTOBKAa OOpalleHHs TpakJaHMHA K
nepeaade Ha pacCMOTPEHUE.



3.4. HanpasJieHne o0paiieHusi HA pacCMOTpPeHHe

3.4.1. Coeumanuct (paboTaromuii MO BompocaMm oOpalieHHust TpaxaaH) IMocie
COCTaBJICHUS] AHHOTAIMM TNPUHUMAET peIIeHHue O Mepenadye oOpalleHHs Ha PacCMOTpPEHHE,
IPOCMATPUBAET, PEIAKTUPYET U BBIBOAUT Ha ME€YaTh COMPOBOIUTEIHHOE MMUCHMO U YBEIOMIICHUE
3asBUTEIIIO.

Pemenne o0 HampaBieHWHM TNUChbMa HA PACCMOTPEHHE TPHUHUMACTCA  MCXOJS
UCKJTIOYUTENILHO U3 COIepKaHUsI 0OpalleHHsl, He3aBUCUMO OT TOT0, Ha Yb€ UMS OHO aJIpECOBAHO.
- MHChbMA TPaXKAaH, MOCTYNUBIINE U3 PENAaKUUH CPEACTB MAaccoOBOM HMH(OpMAINH, OPraHOB
MOJIMTUYECKUX TapTUd ¢  OOLIECTBEHHBIX OpraHu3aluid (B TOM dHcIe C IpockOoi
nponH(GOPMUPOBATE O pe3yiabTaTaX pacCMOTPEHHs), pPACCMATPUBAIOTCS Kak OOBIYHBIC
oOparieHus;

- MUChbMA C TMPOCHOAMH O JIMYHOM IPHEME JOJDKHOCTHBIMH JIMIIAMH PacCMaTpPUBAIOTCS Kak
oObrunble oOpamieHus. [Ipn HeoOXoauMOCTH aBTOpaM HAMpaBISIOTCA COOOLICHHUS O MOpSIKE
pabotsl Ilpuemnoii anMuuuctpauuu MO Bepx-AniysSXTUHCKOE CEIbCKOE IIOCEJIEHHE, a
3asiBiIeHUsT opopMIstoTcs "B neno" kak MCIOJIHEHHBIE;

- B Cllydyae €CId BOINPOC, MOCTABJICHHBIM B OOpalleHWH, HE HAXOIUTCS B KOMIICTCHLUH
aamuauctpaimn MO Bepx-AnunysSXTHHCKOE CeIbCKOE MOCEIeHHEe, TO OOpalieHHe B TEUYEHUE
CeMH JTHEH CO JTHS PEeTHCTPalMU MEPechlIaeTCs M0 MPUHAIICKHOCTH B OpraH, KOMIETEHTHBIN
peliath JaHHBIM BOMPOC, C YBEAOMJICHHMEM Tpa)<JIaHWHA, HAMpaBUBIIEro oOpalieHue, o
nepeaapecauun  obpamenus. OOpalieHusi, NpUCTAHHBIE HE IO NPUHAIICKHOCTH U3
TOCYIapCTBEHHBIX OPraHoOB W JAPYrUX OpraHu3alfii, BO3BpAIIAOTCS B HAMNPaBUBIIYIO
OpraHH3aIHIo;

- B Clly4ae €Clld pelIeHHe MOCTABICHHBIX B MUCbMEHHOM OOpallleHUH BOMPOCOB OTHOCUTCS K
KOMIIETEHIIMH HECKOJIbKUX TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPaBIICHUS
WIK JOJKHOCTHBIX JIMI, KOMHHM OOpalieHuii B TEYEHHE CEeMHU JHEW CO JHS perucTpanuu
HANpaBJIIeTCSI B  COOTBETCTBYIOLIME TOCYNAapCTBEHHBIE OpTaHbl, OpPraHbl  MECTHOTO
CaMOYIPABIIEHUS WJIK COOTBETCTBYIOIIUM JOKHOCTHBIM JIHIIAM.

3.4.2. K oOpamieHusiM, HalpaBsieMbIM Ha PacCMOTPEHHE B TOCYIapCTBEHHBIC OpraHbl,
OpraHbl MECTHOTO CaMOYIpaBIIGHHWS M Jpyrue OpraHu3aluyd CHENHATUCTOM OTAena,
OCYIIECTBIISIBUINM aHHOTHPOBAaHWE, O(QOPMIISIOTCS W IMOJIMHUCHIBAIOTCS COMPOBOIUTEIHLHBIC
nucbmMa. OJIHOBpPEMEHHO 3a TOM e IMOAMUCHI0 OOpaTHBILEMYCS TPaKIAHWHY HaNpaBiIseTCs
yBEIOMJIEHHE O TOM, KyJa HarpaBieHo ero oOpamieHue. ConpoBoAMTENbHBIE NHCbMa U
yBEJIOMJICHHSI O(OPMIISIOTCS Ha CIELUAIbHBIX OJaHKax.

CompoBoauTeNnbHbIE THCbMa K OOpalleHHsM, HAlpaBlIieMbIM B TOCYIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CAaMOYIpPAaBICHHMS U Jpyrue OpraHu3allud C KOHTPOJEM,
MOAMKUCHIBAIOTCS TJIABOW aMUHUCTpAIIUU (JTMOO JIMIIOM, €r0 3aMEIIAIOIIIM).

ComnpoBoauTenbHbIE MHUCbMAa O BO3BpaTe OIIMOOYHO TPHUCIAHHBIX OOpaleHuid B
denepaibHble  OpraHbl TMOJAMHMCHIBAIOTCS TJIABOW  aJAMHHHUCTpAanMH  (JTU0O0  JIMIIOM, €ro
3aMEIAIOIIIM).

3.4.3. Pe3ynbraroM BBINOJHEHUS JEHCTBUM MO HampaBleHUIO oOOpalleHuil Ha
paccMOTpeHHUe SIBIIIeTCs Nepeaaya 3aperuCTPUPOBAHHbBIX MMHCEM I0JI PaCIHUCKY B CTPYKTYpHbIE
nozpazaenenuss  agmuHuctpauun MO Bepx-ANmiysXTHHCKOE — CEIBbCKOE  IOCETICHHE,
HarpaBJieHue OOpallleHUi Ui PacCMOTPEHUS B TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIpaBJIEHUS! U OPraHU3aLUH.

3.5. PaccmoTpenune o0pamenuii B CTPYKTYPHBIX NOApa3ae/IeHUusIX
agmuHucTpanuu MO Bepx-AnmysiXTHHCKOE CeJIbCKOe NoceIeHHe

3.5.1. TlocrynuBuie B CTPYKTYpHble Mojpa3jaeneHus aaMuHuctpauuu MO Bepx-
AMNIIysSIXTHHCKOE CEeNhCKOE TOCENICHHE (nanee — TMOApa3AesiCHHs]) MUCbMEHHBIE OOpaIleHUs
rpaxJiaH paccMaTpuBatoTcs B TeueHue 30 1Hel co AHA MX PerucTpalyu B 00IIeM OTJele, ecilu
HE YCTaHOBJIEH 00Jiee KOPOTKHI KOHTPOJIBHBIN CPOK pacCCMOTpPEHHUs 00pallieHusl.

3.5.2. OOparieHus MOTYT pacCMaTPUBATHCS HEMOCPEACTBEHHO B MOJpa3esIeHUsIX (B TOM
YHCIIe C BBIE3JIOM Ha MECTO) UM UX PACCMOTPEHHUE MOKET OBITh MOPYUYEHO MOIPA3/CIICHUI0 UITU
KOHKPETHOMY JIOJDKHOCTHOMY JIHILY.

3.5.3. IlopydyeHwe JOJDKHO  COJEpXaTh: HAWMMEHOBAHME OpraHa  MECTHOIO
caMOYyTIpaBJICHHs, MOJpa3AeieHus, GaMUINM U MHHULUAIbBI JIUI, KOTOPBIM JaeTcs MOpYy4YeHHUE,
KpaTKo cOpMyTUPOBAHHBIN TEKCT, MPEANUCHIBAIOLINI 1eliCTBHE, TOPSAIOK U CPOK MCIIOTHEHUS,



MOAMKUCH PYKOBOAMTENS C paciim(ppOBKON M aTO, a TaKKe CCHUIKY Ha PETUCTPAIlMOHHBINA
HOMEp mpujaraemMoro ooOpamieHusi. [lopyueHHe MOXET COCTOATh M3 HECKOJBKHX YacTew,
MPEIMUCHIBAIONINX KaKIOMY HCIIOJIHUTEII0 CaMOCTOSITENIbHOE JIEHCTBUE, MOPAJOK U CPOK
UCIIOJIHEHUS TIOPYUYECHHUSL.

3.5.4. B Tekcte mopydeHUSI MOTYT OBbITh YKa3aHUS «CPOYHO» WU «OIEPATUBHO,
KOTOpBIE IMPEAYCMATPUBAIOT COOTBETCTBEHHO 3-THEBHBIM MM 10-1IHEBHBIN CPOK HCIIOJIHEHUS
MOPYUYEHUSI, CUUTAs OT AAThl €r0 MOAMHCAHHUS.

Hcnonnenne mnopydenuit Ilpesunenra Poccuiickoin @Pexepauuu O pacCMOTPEHUHU
oOpaleHui rpaKaaH OCyIIeCTBISAETCS B 15-THEBHBIN CPOK.

3.5.5. B cimydae ecinu mopy4deHHe O pacCMOTPEHUHU OOpalleHus JaeTcs OpraHaM MECTHOTO
CaMOYIpPAaBJICHUS! WJIM HMHBIM OpraHU3alUsIM U WX JOJDKHOCTHBIM JIMIIAM, COOTBETCTBYIOLIEE
nojapasiesieHue opopMIISIET YBEJOMIICHHE 3asBUTEIIO O TOM, Ky/la HAallPaBJICHO €ro oOparieHue
Ha pacCMOTPEHHUE U OTKY/a OH MOJIY4YHUT OTBET.

3.5.6. JlokyMeHTBI, HalpaBisieMble Ha HCIOJHEHUE HECKOJIBKUM COUCIIOJHUTEISAM,
NepealoTCs MM IOOYEPEeTHO WM HANpaBIAIOTCA Ha HCIOJNHEHHWEe B Komusx. [lpu 3tom
HEOOXOJUMOE  KOJIMYECTBO  KOMMA  JOKYMEHTOB Il  OTIpPAaBKU  IOArOTaBIMBAETCS
noapaszaeneHueM  agMuHucTpauun MO  BepX-ANmIysSXTUHCKOE  CEIbCKOE  IOCEJICHHE,
PYKOBOJUTENIEM KOTOPOTO JaHO MOPYUYEHUE.

KouTponb 3a cpokamu HCIONHEHHS, a TaKKe LEHTPATU30BAaHHYIO MOJrOTOBKY OTBETa
3agBUTENIO (a Ui KOHTPOJBHBIX IOPYYEeHHH W B (efepalibHbIe OPraHbl) OCYIIECTBIISIET
UCIIOJTHUTEIb, YKa3aHHBIA B MOPY4YeHUU TEepBbIM. COUCHONHUTENN HE MO3JHEe CEMHU THEH [0
MCTEUEHUsI CPOKa MCIOJIHEHHs MUChbMa OOS3aHbl MPEACTaBUTh OTBETCTBEHHOMY HCIOJHUTEINIO
BCE HEOOXOMMbIE MaTepUabl sl 0000LIEHHUS U MOATOTOBKH OTBETA.

3.5.7. JOIKHOCTHOE JUII0, KOTOPOMY MTOPYYEHO PACCMOTPEHHE OOpaIleHUs
- o0ecrnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpeHHe oOpalleHus,
BIIpaBe MPUIJIACUTH 3asBUTENS IS JIMYHOW Oecelpl, 3allpOCUTh B YCTAHOBJIIEHHOM HOpPSAKE
JOTIOTHUTEJIbHBIE MaTepHalIbl U OOBSICHEHUS Y 3asBUTENS U UHBIX IOPUINYECKUX U (PUINYECKUX
JINLL;

- B HEOOXOJMMBIX CIy4asX MPHUBJICKAET K PAaCCMOTPEHUIO OOpalleHUs MEepPeBOJYUKOB H
HKCIIEPTOB;

- IPUHUMAET MEephl, HapaBIeHHbIC HA BOCCTAHOBJICHHUE WIJIH 3aIIUTY HApYIIEHHBIX MpaB, CBOOO
Y 3aKOHHBIX UHTEPECOB IPaK/IaHUHA,

- TaeT MUCHbMEHHBIN OTBET IO CYIIECTBY MOCTABIEHHBIX B 00OpAIllEHUU BOIIPOCOB;

- YBEIOMJISIET Tpa)<laHWHAa O HANpPaBJIEHUU €ro oOpallleHuss Ha PacCMOTPEHHE B JPYyrou
rOCYJapCTBEHHBIN OpraH, OpraHbl MECTHOTO CaMOYIIPABJICHUS WM UHOMY JOJKHOCTHOMY JIUILY
B COOTBETCTBHUH C UX KOMIIETEHIIUEH.

3.5.8. JIoM>KHOCTHOE JMI0, MO HANpPaBICHHOMY B YCTAHOBJIEHHOM MOPSJIKE 3ampocy
JOJDKHOCTHOTO JIMIIAa, paccMaTpuBaroliero ooOpaiieHue, o0s3aHO B TedyeHue 15 nHel
MPEIOCTaBUTh JTOKYMEHTHI M MaTepHalibl, HeOOXOJUMBIE ISl pPACCMOTPEHHsS OOpalieHus, 3a
UCKJIIOYEHHEM JOKYMEHTOB U MaTe€pHalioB, B KOTOPBIX COIEPXkATCS CBENIEHUS, COCTABIISIOIINE
TOCY/IapCTBEHHYIO WIJIM WHYIO OXpaHsieMylo (eaepanbHbIM 3aKOHOM TallHy, W AJi1 KOTOPBIX
YCTaHOBJIEH OCOOBIH MOPSIOK IPEIOCTABICHUS.

3.5.9. B caywyae ecnu oOpaiieHue, MO MHEHHMIO MCIIOJHHUTENs, HANpPaBICHO HE IO
MPUHAJJIEKHOCTH, OH B JIBYXJHEBHBIM CpPOK BO3BpalllaeT 3TO oOpamieHue B OOUuil oThen,
yKa3bplBask MpU ASTOM TNOJApaA3JeNeHue, B KOTOpPOE, MO €ro MHEHHIO, CIIEyeT HalpaBUTh
oOparieHue.

3.5.10. Ha oOpameHusi, He SBISIOUIUECS 3asBICHUSMH, XKaloOaMu, HE COJAEpIKAIIUE
KOHKPETHBIX NPEUIOKEHUH wWiIn Tmpock0 (B TOM 4HCIE CTaHAAPTHBIE IO3ApaBJICHMUS,
co00JIe3HOBAHUS, TUChMa, IPUCIIAHHBIC JUIS CBEJICHUS U T.1.), OTBETHI, KaK MPaBUIIO, HE TAIOTCA.

3.5.11. JomxHOCTHOE JHUII0, KOTOPOMY HalpaBjieHO oOpallleHne, He paccCMaTpUBaET €ro
MO0 CYLIECTBY, B CiIy4ya€ U IO OCHOBAaHHUSM, YKa3aHHbIM B 1. 2.7 AJIMUHHUCTPaATUBHOIO
Pernamenra.

3.5.12. Ecnu B yKa3aHHOM OOpAaIlleHUHM COJep’KaTrcs CBEIEHHs O IMOJrOTaBIMBACMOM,
COBEpILIa€MOM MJIM COBEPILIEHHOM MPOTUBONPABHOM JESHUH, a Takke O JHIE, €ro
MOITOTABIUBAIOIIEM, COBEPILAIOIIEM HIIM COBEPIIUBIIIEM, UCIIOJHUTENb HAMIPABIISIET OOpalleHne
B [IPaBOOXPAHUTENbHbIE OPTaHbl.



3.5.13. PesynpTaTOM paccMOTpEHUs] OOpalleHuid B CTPYKTYPHBIX IOJPA3ACICHHUIX
agvuaEcTpaimn MO Bepx-ANmIysSXTHHCKOE CEIIbCKOE TIOCEJICHHE SIBIISICTCS paspelieHue
MOCTaBJIEHHBIX B 0OpAIllEHUSX BOIPOCOB, OJArOTOBKA OTBETOB 3asiBUTEIISIM 100 HampaBieHHE B
YIIOJTHOMOYEHHBIE OpTaHbl MOPYYCHHH ISl PACCMOTPECHHSI OOpAalICHWH W MPUHATHSI MEp IO
pa3pelIeHUI0 COJIePKaINXCS B HUX BOIIPOCOB M OTBETA 3asIBUTEIISIM.

3.6. JInuHbIii IpHeM rpaxkIaH

3.6.1. Ilpuem rpaxaaH OCYHIIECTBIISIETCS B MOPSAKE OYEPEAHOCTH IO MPEAbSBICHUIO
JIOKYMEHTa, yJIOCTOBEPSIOLIET0 HUX JMYHOCTh. ['pakgaHe, MMEIOIIUE YCTaHOBIEHHOE
JICUCTBYIOIIUM 3aKOHOAATeIbLCTBOM Poccuiickoin deaepaiiuy npaBo BHEOUEPETHOIO MpUEMaA, a
Tak)ke OepeMeHHbBIC )KCHIITUHBI, TPUHUMAIOTCSI BHE OUEPE/IH.

3.6.2. Cneuuanuct mnpuriamaer HpuObIBIIET0 Ha Oecely, PEerUCTPUPYET 3asBUTENs
(ITpunoxenue 2), BHOCHT CBEACHHS O HEM — (DaMUIIUIO, MMsI, OTUYECTBO, MECTO PETHCTpAIUH,
COLIMAJILHOE TIOJIO)KEHHWE M KOJMYECTBO €ro oOpalieHuii B aJMHUHUCTPALHIO, C YYETOM
uH(pOpMaIMK OOIIETo OT/AeTa, COACP)KAHUE YCTHOTO OOpaIleHus TpakIaHUHA.

B cnyuyae moBTOpHOro oOpallleHusi CHEIUAIUCT OTJeNa OCYLIECTBISET MOAOOPKY BCeEX
MMEIOLINXCS B 00IIEM OT/AEIIE MAaTEPUAJIOB, KaCAIOLIUXCSl JAHHOTO 3asiBUTEIS.

[Tono6panHbie MaTepUabl MPEICTABISIOTCS PYKOBOIAUTEINIO, BEIYILIEMY JTUYHBIN TIPUEM.

3.6.3.Criennanyct KOHCYJIbTUPYET 3asiBUTEINA, Pa3bsACHAS MOPSAOK Ppa3pelIeHUs] €ro
BOIPOCA, COCTABIISIET KPAaTKYyl0 aHHOTALMIO OOpalleHus U pe3yibTar npuema («PazbsicHeHO»,
«HampasiieH B rocy1lapCTBeHHbIN opran», «HampasieH B Opranbl MECTHOTO CaMOYIIPABICHUS,
«3amnucaH Ha IPUEM K PYKOBOJTUTEIIO).

3.6.4. Bo Bpems npuemMa CIenHauCT BIPaBE, MO COTVIACOBAHMIO, HANPABUTH 3asiBUTEIIS
Ha Oecelly B COOTBETCTBYIOLIEE MojpazieineHue agMuHuctpanuu MO Bepx-AnmysxTHuHCKOE
CEJIbCKOE MOCETICHUE U OPTaHU3alUIo.

3.6.5. 3amuch Ha TOBTOPHBI HpHUEM K PYKOBOAMTENIO OCYLIECTBISECTCS HE paHee
MOJIyYEHUsl TpakJaHMHOM OTBETa Ha Ipenapiayliee oOpamieHue. HeoOXxoauMocTs B 3amucu Ha
MOBTOPHBIA TIPUEM OIpPEAENseTCs CIEeNUaIUCTOM OOIIero OTHAeNa, MCXOIS M3 COJCpKaHUS
OTBETA Ha Mpe/blaylee 00palleHUe 110 ITOMY BOIIPOCY.

3.6.6. Bo Bpemsi JMYHOrO IMpHEMa PYKOBOIUTENEM KaXKIbli TpakIaHUH HMeEET
BO3MOXKHOCTh H3JIOKUTH CBO€ OOpaieHue ycTHo 0o B muchMeHHOU ¢opme. [lo mpockOe
3asIBUTENISI, OCTABUBILIETO CBOE MHCHbMEHHOE OOpallleHue, €My BBIIAeTCsl PACIUCKa C YKa3aHUEM
JaThl IpreMa OOpalleHus], KOJIMYeCTBA MPUHATHIX JIMCTOB U COOOIIAETCS Tene(OH Al CIpaBOK
no ooOpamieHusM. HUKakuX OTMETOK Ha KOMUAX WM BTOPBIX JK3EMIUISIPAX MPUHSATHIX
oOpareHui He JeNaeTcs.

3.6.7. Tlo oxoOH4YaHMU TpHEMa PYKOBOIUTENb JOBOJUT IO CBEICHHS 3asIBUTENS CBOE
petieHue Wik HHGOPMHUPYET O TOM, KOMY OYAET MOPYyUYEHO PACCMOTPEHUE U MPHUHSITHE MEP IO
ero oOpalleHHIo, a TakKe, OTKY/la OH MOJYYHUT OTBET, JIUOO Pa3bsICHSET: TNe, KEM U B KaKOM
MOPSIKE MOKET OBITh PACCMOTPEHO €ro o0pallleHue Mo CYLECTBY.

B xome nuyHOro mpuemMa TpaxJaHWHY MOXET OBITh OTKa3aHO B JAajbHEHIIeM
paccMOTpeHHH oOpallleHusl, eCii €My paHee ObLI JaH OTBET IO CYIIECTBY IOCTaBIEHHBIX B
0OpaleHnn BOIIPOCOB.

3.6.8. PykoBoautenb, Beayluil NpueMm, MO pe3yiabTaTaM pPacCMOTPEHHs oOpalleHui
rpaXkIaH MPUHUMAET PeIlleHre O MOCTAHOBKE Ha KOHTPOJIb UCTIONHEHUS MTOPYICHHIA.

3.6.9. Ilocme 3aBepiieHUs JUYHOTO IIpHeMa PYKOBOIUTEISIMA M COIJIACHO MX
MOpYUYEHUsIM, 3a(QUKCHPOBAHHBIM B KapTOYKE JHYHOTO MpHEMa, CIEHUaIucT odopmiser
pacchUIKy JOKYMEHTOB depe3 oOmmii otaen. CompoBOAUTENbHbIE MUChMA K IOPYYEHUSIM
O(OPMIISIFOTCS Ha CTICIIUABHBIX OJaHKAaX.

3.6.10. Mudopmanuss o NpUHATHIX Mepax MO OOpallleHUsIM Tpa)JaH, PacCCMOTPEHHBIM
PYKOBOAMTENSIMU BO BpeMs JIMYHOTO TIPHEMa, HAIMPABISETCS OOIIUM OTIEIIOM PYKOBOIHTEIIO,
OCYIIECTBIISIBIIEMY ITPHEM.

PykoBomuTeNnb Ha OTBETE UCIIOJIHUTENS YKa3bIBaeT Pe3yabTaT PACCMOTPEHHS TOPYUEHUS
("YnonerBopeno", "Pazwsicueno"”, "Otkazano", "[locTaBuTh Ha JOMOTHUTEIBHBIA KOHTPOJIB"),
MPOCTABIISIET JaTy, YKa3bIBaeT CBOIO (DaMUJIMIO, HHUIIUAJIBI U PACIIUCHIBACTCA.

3.6.11. Marepuasibpl ¢ JUYHOTO TMpUEMa XpaHATCS B TEYEHUE S JIeT, a 3aTeM
YHHUYTOXKAIOTCS B YCTAHOBIICHHOM TOPSIJIKE.



3.6.12. Pe3ynbTaToM Npuema rpaxaaH SBJISETCA pazbiCHEHUE MO CYILIECTBY BOIpOCA, C
KOTOPBIM OOpaTWiICs Tpa)KAaHUH, JUOO0 MPHUHATHE PYKOBOIUTEIEM, OCYLIECTBISIOIINM MPHEM,
pellleHusT MO pa3pelieHUI0 IOCTABIEHHOTO BOIpOca, JIMOO HaIMpaBlIeHWE MOpYYeHUs s
paccMOTpPEHMUsI 3asiBJICHUS IPaKAaHUHA B YIIOJTHOMOYEHHBIN Opras.

3.7. llocTanoBKa o0paleHNi TPAKIAH HA KOHTPOJIb

3.7.1. Ha koHTposb CTaBSITCS OOpalEHHUs, B KOTOPBIX COOOIIAETCA O KOHKPETHBIX
HApYIICHUAX 3aKOHHBIX IPaB M HHTEPECOB TpaXIaH, a Takxke oOpallleHus MO BOIpocaM,
UMerIUM Oobloe obiiecTBeHHOe 3HavyeHue. [locraHoBka oOpamieHuii Ha KOHTPOJIb TaKKe
MPOU3BOJIUTCS C 1IN0 YCTPAaHEHHUS HENOCTaTKOB B  pabOTe OpPraHoB MECTHOIO
CaMOYyIIpaBJICHHs, TOJIyUYeHHUs] MaTepUanoB sl 0030pOB MOYTHI, AHATMTUYECKUX 3AIMHCOK U
uH(pOpMalliY, BBISIBICHUS MPUHUMABIIKUXCS paHee Mep 10 OOpalleHUsM TpaxaaH IpU
MOJIy4YECHUH CIIPaBKH IO BOIIPOCaM, C KOTOPBIMHU aBTOP oOpaiaercss HEOAHOKPATHO.

3.7.2. B 00s13aTeIbHOM MOPSAKE OCYILIECTBISETCS. KOHTPOJIb 32 UCIIOJIHEHUEM OpyUYeHU
ITpesunenta Poccuiickoit @enepanuu, I'nasel PecniyOnuku Anraid, [Ipencenarens u nenyraroB
3akoHo1areapHoro Cobpanus PecryOnmuku Antail 0 pacCMOTpPEHUH 00OpalieHUu i TpaXK/aaH.

3.7.3. B caywyae ecnu B OTBETE, IOJYYEHHOM OT OpraHu3allid, paccMaTpuBaBILEH
oOpailieHue, yKa3bplBaeTCs, YTO BOMPOC, MOCTABICHHBIN 3asBUTENEM, OYIET pEIIeH B TEUCHHE
OTIPENIeICHHOT0 TIepuoJa BPEMEHH, Takoe OoOpamieHHe MOXeT OBITh IIOCTAaBJICHO Ha
JOTIOTHUTEIbHBIA KOHTPOJIb, O YeM HAINpaBISIETCS YBEJOMIICEHHE C YKa3aHHWEM KOHTPOJIBHOTO
CpOKa Ui OTBETa 00 OKOHYATEIbHOM PELLIEHUH BOIPOCA.

3.7.4. OO6pamenre MOXET OBITh BO3BpPALICHO B OPraHU3AIMIO Ui TMOBTOPHOTO
pPacCMOTpEHMs], €CIM W3 IOJyYEHHOr0 OTBETa CJIENYET, YTO PAacCCMOTPEHBbI HE BCE BOIPOCHI,
MOCTaBlIiCHHbIE B OOpalIeHUH, WU OTBET HE COOTBETCTBYET MPEAbSBIIEMBIM K HEMY
TpeOOBaHUM.

3.7.5. Koutponb 3a coONIOACHHEM CpPOKOB pACCMOTPEHHsS OOpalleHuid TrpakaaH
OCYIECTBIISICT OOIIMI OT/IEN U HETIOCPEICTBEHHO MCTIOIHUTENb.

3.7.6. Pe3ynpTaToM OCYIIECTBICHHUS MPOLEIYpPHl SBISETCS MOCTAaHOBKA HAa KOHTPOJb
0c000 3HAYUMBIX OOpallleHU} Tpak/laH U MOPYUYEHHUH BBIIIECTOSIINX OPraHOB [0 PACCMOTPEHHIO
oOpallieHu# rpaxk/iaH.

3.8. IlpoasieHne cpoka paccMOTpeHHsl O0OpalleHUi rpakaaH

3.8.1. B HCKIIOYMTENBHBIX CcIy4asx, a TakXke B clydae HalpaBJIEHHS 3ampoca o
MPEOCTaBIEHUN HMHPOpPMAIMK, HEOOXOIMMOHN [UIsi pacCMOTpPEHHs OOpalleHUuss B HHOMU
rOCyJapCTBEHHbIN OpraH, OpraH MECTHOTO CaMOYIPABICHMS WM JOHDKHOCTHOMY JIMILY, CPOK
paccMoTpeHust oOpalIeHus: MOKET OBITh MPOIeH, HO He Oosee ueM Ha 30 qHel.

3.8.2. Jlna pemeHuss BOmpoca O TNPOMJICHUH CpOKa PACCMOTPEHUs OOpalleHus
OTBETCTBEHHBII UCIOIHUTENb FOTOBUT CIIY)KEOHYIO 3allUCKYy ¢ 0OOCHOBaHHEM HEOOXOAMMOCTH
IIPOJUIEHUS CPOKA U IIPEJCTABIIAET €€ PYKOBOJIUTENIO CTPYKTYPHOIO MTOAPA3EIICHNUS.

3.8.3. PykoBoauTenu CTpyKTYpHBIX MOJpa3/ieICHU Ha OCHOBAHUH CIIYKEOHOU 3alUCKU
OTBETCTBEHHOTO MHCIIOJHUTENS NPUHUMAIOT pELIEHHe O MPOAJICHUM CPOKa pPacCMOTPEHUS
oOpallleHusT W HaNpaBJI€HUM 3asBUTENIO YBEJOMJIEHUS O MPOJJIEHUM CpPOKa PaCCMOTPEHHS
oOpamenus. Ecim KOHTposib 3a paccMOTpeHHeM OOpalleHHsl YCTaHOBJEH ¢enepaabHbIM
OpraHoM, TO HCIOJHHUTENb 00s3aH 3a0JaroBpeMEHHO COIIacOBaTh C HUM NPOJJIEHHUE CpOKa
paccMOTpeHHs 00paleHuUsI.

3.9. OdopmiieHne oTBeTa HA OOpallleHUEe IPAXKIAH

3.9.1. OtBerbl Ha oOOpalleHusi TpakAaH, OTBETHl B (pelepanbHble OpraHbl, (KpaeBble)
OpraHbl MECTHOT'O CaMOYIpaBi€HUs (MHbIE OpPTraHM3allUd MU YUpPEeXJEHHs) 00 HCIOIHEHUU
NOpPYYEHUH O paccMOTpeHMH OOpalleHMH Ipak[JaH IMOANMCHIBACT INaBa aAMHUHUCTpanuun MO
Bepx-AnmyssXTHHCKO€ CEIbCKOE MOCeNIeHUe JIN00 JUII0, €T0 3aMeIIaoIIee.

3.9.2. Tekcr oTBeTa JODKEH M3/1araTbCsi 4YETKO, II0CJIENOBATENIBHO, KpaTKo,
UCYEpIbIBAIOIIE JaBaTh IMIOSICHEHUS] Ha BCE IIOCTaBJICHHbIE B MHCbME Bompochl. Ilpu
HNOATBEPXKIEHUH (DAKTOB, M3JIOKEHHBIX B JKanobe, B OTBETE CIEAYEeT yKa3blBaTh, KaKU€ MEpPHI
MPUHATHI K BHHOBHBIM JIOJDKHOCTHBIM JIUTIAM.

3.93. B otBere B KpaeBble OpraHbl JODKHO OBITh YKa3aHO, 4YTO 3asBHUTEIb
npouH(OpPMHUPOBaH O pe3ylbTaTaXx paccMOTpeHHs ero ooOpameHus. B orBerax mo
KOJIJICKTHBHBIM OOpaIleHUsIM YKa3bIBAETCsl, KOMYy HMEHHO M3 aBTOPOB JIaH OTBET.



3.9.4. TloAroToBKM CHIENHAIBHOTO OTBETa HE TpedyeTcs, €clM IO pe3yJbTaraM
paccMOTpeHHs OOpallleHusi MPHHAT IPaBOBOM akT (HampuMep, O BBIACICHHHM 3EMEbHOTO
ydJacTKa, 00 OKa3aHUM MaTepHalbHOW IMOMOULIM) M 3K3EMIUIAp HPHUHATOrO MPABOBOIO aKTa
HAIpPAaBJIAETCS 3aBUTEINIO.

3.9.5. K orBery npuiararorcsi MOJJIMHHUKU JIOKYMEHTOB, IPUJIOKEHHbIE 3asBUTENIEM K
nuceMy. Eciin B mucbMe He coJiepKUTCS MPOChOBI 00 X BO3BpPATE, OHU OCTAIOTCS B JIEIIE.

3.9.6. OtBerbl 3asBUTENSIM U B (efepayibHble (KpaeBble) OpraHbl, OpraHbl MECTHOTO
caMmoyTipaBlieHHs! (MHbIE OpTaHU3aK U YUPEXKICHHUS) NeuaTaroTcs Ha OJaHKax yCTaHOBICHHON
dbopmbl, B cCOOTBETCTBUH ¢ MHCTpyKIMEH o Aemonporu3BOACTBY B aaMuHucTparuu MO Bepx-
ATIIYSIXTUHCKOE CEIIbCKOEe TocelieHHe. B 1eBoM HW)KHEM yIrily OTBeTa O00s3aTeIbHO
yKa3bIBaIOTCS (haMUIIUS UCIIOJIHUTENSI U HOMEp €ro Clly’KeOHOro tenedona.

3.9.7. llonnuaHUKK OOpalIeHnii TpakaaH B (peepaibHbIe U KpaeBble OpraHbl (OpTraHbI
MECTHOI'0 CaMOYIPaBJICHUs) BO3BPAILAIOTCS TOJIBKO IPU HaJW4MK Ha HuX mramna "Tlomiexur
BO3BpaTy" WM CHELMAIBHON OTMETKH B COIPOBOAUTEILHOM IIUCHME.

3.9.8. Ecnu Ha oOpaiieHue aercs MpOMEKYTOYHBIM OTBET, TO B TEKCTE yKa3bIBaeTCA
CPOK OKOHYATEIbHOI'O Pa3peLIeHMsI BOIIPOCa.

3.9.9. Ilocne 3aBepuieHUs] PAaCCMOTPEHMsI MUCBMEHHOro oOpamieHuss U odopMiIEeHUs
OTBETA MOJINHHUK OOpallleHHs U BCE MaTepualbl, OTHOCSIINECS K PACCMOTPEHUIO, IPOBEPSETCS
PaBUIBHOCTh O(QOPMIICHHSI OTBETa, M KpPATKOE COJIEp:KaHUE OTBETa 3aHOCUTCS B KapPTOUKH
(Ilpunoxennue 1,2). OTBeTbl, HE COOTBETCTBYIOUIME TPEOOBAHUAM, MPETYCMOTPEHHBIM
HACTOSIIUM AJIMUHUCTPATUBHBIM PeriaMeHToM, BO3BPAIAlOTCS UCIIOJIHUTENIO ISl TOPaOOTKH.

3.9.10. B mpaBoM HMKHEM YyIiTy Ha KOINUHM OTBETA CICIHAIUCT OOIIETO OTHena JAeiacT
Haamuch "B geno", ykaspiBaeT pesyibTar paccmorpenus ("YmomierBopeHo", "PazbsacHeHo",
"Otka3zaHo"), MPOCTaBISAET AATy, YKa3bIBACT CBOIO (DaMUIIMIO, HHHUIIMAIGLI U TEeIePOH, 3aBepseT
UX JUYHOU noAnuchio. KOHTposb 3a MpaBMIIBHOCTBIO CHMCAHUS MHMCbMA B /€70 OCYILECTBIISET
HaYaJIbHUK OOIIETo OT/eNa.

3.9.11. Ilpu HEOOXOAMMOCTH HUCIOJHUTENb MOXKET COCTaBUTh CHpPaBKY O pe3yjbTaTrax
paccMoTpeHust oOpameHust (Hampumep, B CIIyJasix, €CJIM OTBET 3asBUTEIIO ObUT 1aH 10 TeaeoHy
WIN TP JIMYHOM Oecese, €ciid MpH PacCMOTPEHUHM OOpaIeHUs BO3HUKIM OOCTOSTEIbCTBA, HE
OTpaXEHHbIE B OTBETE, HO CYIIIECTBEHHbIE /ISl PACCMOTPEHUS JIeN1a).

3.9.12. IlocTynuBIIMe OTBETHl HAa MOPYYEHUS O PACCMOTPEHUH OOpAIleHUs TpakJaH U3
rOCYy/IapCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYIpPABJIEHUS U JAPYTUX OpraHuU3alui
PETUCTPUPYIOTCST CHELUAINCTOM, a 3aTeM HANpaBAIOTCA JOJDKHOCTHOMY JIMILY, JaBLIEMY
MOpYYEHUE Ha PACCMOTPEHHE 0OpaIIeHHUS.

Crnenpanuct mpoBepsieT OTBET Ha COOTBETCTBHUE YCTAHOBJIEHHBIM TPeOOBAHUSAM, BHOCUT
€ro KpaTkoe cojep:kanue, B rpade "OcHoBaHME ISl CHATHUSI C KOHTPOJIS" YKa3bIBA€T Pe3yIbTaThl
paccmoTtpenus oOpamenus (Y nosnerBopeHo", "Pasbacueno”, "Ortkazano").

3.9.13. UroroBoe odopmieHue Aen A apXUBHOTO XpaHEHUsS OCYIIECTBISETCS B
COOTBETCTBUM € TpeboBaHMSIMHU MHCTpYKLIMHU MO J€IONpPOMU3BOJACTBY B agMHHHUCTparun MO
Bepx-AnurysaXTHHCKOE CEITbCKOE MOCEIECHHUE.

3.10. IIpexocraBiieHne CIPABOYHON HH(POPMALHMH
0 X0/1e pacCMOTpeHHs 00palleHus!

3.10.1. B nr0o60oe Bpemsi ¢ MOMEHTa PErucTpaluu OOpalleHus 3asBUTEIb UMEET MPaBO
3HAKOMUTBHCS C JJOKYMEHTaMHU U MaTepuaiaMH, KacaroUIMMUCS PacCMOTPEHMs 0OpalleHus, eciu
3TO HE 3aTparuBaeT NpaBa, CBOOOBI U 3aKOHHBIE MHTEPECHI APYIHX JIMII U €CIM B YKa3aHHBIX
JOKYMEHTaX M MaTepuajax He COJEep)KaTcsl CBEIEHMUs, COCTABISIONINE TOCYAAapCTBEHHYIO WU
UHYIO OXpaHsieMylo (eiepabHbIM 3aKOHOM TalHYy.

3.10.2. CrmpaBounyto paboTy 1O HCIOJTHEHUIO MYHUIIMTAIBHOW YCIYTHd BEACT OOIIWiA
OTJIEN.

3.10.3. CopaBku mo BOIpOCaM HCIIOJIHEHUS MyHUIMIIAIBHON YCIyTH MPEIOCTABISIOTCA
CHEUAJINCTaMH, CIIEHHUAJIbHO BBIACIEHHBIMA JUIsl TpEeAocTaBieHUs crpaBok. CrpaBku
IIPEIOCTABIISAIOTCS TP JIMYHOM OOpAIlEeHUH WU TIOCPEICTBOM CIIPAaBOYHOTO TenedoHa.

3.10.4. CpaBKM NpeAOCTABIISIFOTCS 110 CIEAYIOIIUM BOIIPOCAaM:

- 0 MOJYYeHUH OOpaIIeHUs U HAlIPaBJIEHUH €r0 Ha PaCCMOTPEHUE B YIIOJTHOMOYEHHBIN OpraH;
- 00 0TKa3e B paCCMOTPEHUHU OOpaIIeHuUS;
- 0 IIPOJJIEHUH CPOKA PACCMOTPEHUS OOpalleHus;



- 0 pe3ynbTaTax pacCMOTPEHUS OOpalIeHHUS.

3.10.5. 3BOHKM OT 3asBHTENEW IO BONPOCY IOJYYCHHs] CIPABKU OO0 HCIOIHEHUH
MYHUITUTIATLHON yCIIyru npuHUMaroTcss exenHeBHo ¢ 8.30 mo 16.30, kxpome BBIXOAHBIX H
Npa3IHUYHBIX THEH, B Ipeanpa3aauyHbil 1eHs — ¢ 8.30 go 15.30.

3.10.6. ITpu momydeHun 3anpoca 1o TenedoHy CreruanicT o0IIero oTaea:

- Ha3bIBa€T HAMMEHOBAaHUE OPraHa, B KOTOPbIN IIO3BOHUII TPaXKIaHUH;

- IPE/ICTABIISETCS, HA3BaB CBOIO (PaMUIINIO, UMS, OTYECTBO;

- ipey1araeT abOHEHTY IPEACTaBUTHCS;

- BBICJIYIIMBAET U YTOUHSET, IPU HEOOXOIUMOCTH, CYTh BOMPOCA;

- BEXKJIMBO, KOPPEKTHO U JJAKOHUYHO JIA€T OTBET M0 CYLIECTBY BOIIPOCA;

- MPYU HEBO3MOXXHOCTH B MOMEHT OOpalleHUs] OTBETUTh HA MOCTABJICHHBII BOMPOC MpejJiaraet
0o0paTHBIIEMYCS C BOIIPOCOM I'PaX/IaHUHY NIEPE3BOHUTH B KOHKPETHBIN JIEHb U B OIPEJIEIICHHOE
BpeMS;

- K HA3HAYE€HHOMY CPOKY CIIELIMAJIUCT ITOATOTABINBAET OTBET.

3.10.7. Bo Bpemsi pa3roBopa CIEIUAIUCT, BBIACICHHBIN 1JIS NMPEIOCTABICHUSI CIIPaBOK,
JIOJKEH ITPOU3HOCUTH CJIOBA YETKO, M30€rarh «I1apajjiesIbHbIX Pa3rOBOPOB» C OKPYKAIOIIKUMU
JIOJIbMU U HE TIPEPBIBATh Pa3roBOp IO MPUYHHE MOCTYIUICHUS 3BOHKA Ha JAPYroil ammapar.

3.10.8. Pe3ynpraToM NpenoCTaBiICHUS CHPABOYHOW HMHPOpPMALMM TpU JUYHOM
oOpallleHuy TpakJaHMHA WIM 1O CHpaBOYHOMY TenedoHy sBhsieTcs HHGOPMUPOBAHUE
rpaXkJIaHIHA 10 CYIIECTBY OOpaIeH s B yCTHOU (opme.

3.11. [lopsinoxk u ¢popMbI KOHTPOJIA 32 UCIIOJTHEHUEM
MYHMIMIAJIBHON yCJIYIH

3.11.1. KoHTpoap 3a NOJHOTOM M KAaueCTBOM HCIOJIHEHHMS MYHULHUIAIBHOW YCIyru
BKJIIOUAET B ceOsl MPOBEAECHUE MPOBEPOK (B TOM 4YHCIE C BbIE3JJOM Ha MECTO), BBISIBICHUE U
yCTpaHEHHE HapYIICHHWH MpaB 3asBUTENEH, paCCMOTPEHUE, MPUHATHE PEIICHUNH W MOATOTOBKY
OTBETOB Ha OOpamieHust 3asBHUTENICH, COJEpKAIUX IKaJoObl HA pEHICHUs, JeHCTBUSA
(6e3neiicTBUE) TOKHOCTHBIX JIHUII.

3.11.2. Texkymuii KOHTPOJb, 3a COOJIOACHWEM IOCJICOBATCILHOCTH JCHCTBHIA,
OTIpeIeNIEHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMH 110 UCIOJHEHUIO MYHUIIUIAIBHONU YCIYTH,
U TOPUHATHEM pEIIEHUN CHEeIUaTMCTaMU OCYIIECTBISETCS PYKOBOJIUTEISIMU CTPYKTYPHBIX
nozpaszaenenuit anMuancTpanud MO BepXx-AnmysSIXTHHCKOE CEJIbCKOE IIOCETIEHUE.

3.11.3. Texymuii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEIACHUS JOJDKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 33 OPraHMU3aLUI0 PAOOTHI MO0 UCIOJHEHUIO MYHUIIUNAIBHON YCIYTH, IPOBEPOK
COONIOACHHSI M MCIONHEHUS CIEUUATMCTaMU IOJIOKEHUH AJIMUHUCTPAaTUBHOTO pETJIAMEHTA,
MHBIX HOpMaTUBHBIX akTOB Poccuiickoit @denepanun u KpacHospckoro kpas.

3.12. Ilopsaok o0:xanoBaHus AeiicTBuil (0e31elCTBUI) 10 UCTTIOJTHEHUIO
MYHMIHMIAJIbHON YCJIYTH M PelIeHHs1, IPUHATOIO 10 00paleHUI0

3.12.1. TI'paxxnanuH BmpaBe 00kajoBaTh jAeWcTBUsS (0e31eHCTBUS) MO HCHOJHEHHUIO
MYHUIUNAIBHON YCIYTH U pellieHHe, PUHATOE M0 pe3ybTaTaM pacCMOTPEHHUs ero oOpalieHus,
B BBIIIECTOSIIIIMA OpraH, BBIIIECTOAIIEMY JIOJDKHOCTHOMY JIMIly WM B Cyd B TOpSAKE,
MPEAYCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

3.12.2. B cnyuyae eciu rpaxAaHUH (3asBUTENb) HANpaBIsIeT »KanoOy Ha JOJKHOCTHOE
JMII0, KOTOPOE paccMaTpUBaIO OOpalleHHe U B XOJI€ MPOBEPOK YCTAHOBIEHO, YTO OTBET ObLI
JaH HETOJHBIA WJIM He MO BONPOCY IO KOTOPOMY 3asiBUTENb OOpaiiancs, TO B TEYEHHE 5
pabouux IHEH NPUHUMAETCS PEUIeHWE O MPUHATHH MEpP OTBETCTBEHHOCTU K JIOJDKHOCTHOMY
JUIy, JAOMYCTUBILIEMY HapylIeHHUs B XOJA€ MPEAOCTaBICHUS MYHUIMNAIBHON YyCIyrd Ha
OCHOBaHMU HacTosiuero Pernamenra, mosiekiee 3a co0o0if xanoObl rpakaH.



[Tpunoxenue Ne 1
K AIMUHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH
10 PaCCMOTPEHUIO OOpalleHUI rpakaaH
B aqmuHuctpanuu MO Bepx-
ANIySXTHHCKOECEIIbCKOE MOCETIEHUE

PEI'UCTPAIHIMOHHAS KAPTOYKA IIMCBbMA

OtB. Vcnionaurens: CpOK HCIIOTHEHHUS:

Perucrpanuonsslii Homep: [Hara peructpauuu:
®UO 3asBuTens:

Anpec aBTopa:
JIbroTHBIN COCTaB:
ConnasibHOE MOJIOKEHHE:

Bun noxkymenra: KOJI-BO CTP. Yacrora oOpatueHus:
ABTOp CONPOBOIUTENIBHOTO TUChMa:
Howmep conposon. IIucema: Mara conposoa. [Incema:

COI[Cp)KaHI/Ie 3as1BJICHUA:

KT0 mocraBun Ha KOHTPOJIb:
Pe3omronus:

ABTOp pE30IIIOLINN:
CHATO ¢ KOHTPOJIA: Kewm nan oTBer:
Anpecart:
AHanu3 oTBera:

C KOHTpOJISI CHSLT: Heno N [Tamka Ne




[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
PEIOCTABIICHUSI MYHUIIATIATFHON yCIyTH
110 PACCMOTPEHUIO OOPALICHUH TpaKIaH
B aqmunuctpanuu MO Bepx-
ANIIySIXTUHCKOECEIBCKOE TTOCEIICHNE

KAPTOYKA YUETA JIMYHOI'O ITPUEMA I'PA’KIAH

OTBETCTBEHHBIN UCTIOTHUTEID CpoK UCTIOTHEHUSI:

Perucrpanmonsslii Homep: JlaTta perucrpanuu:
OUO 3asBuTENS:

Mecto paGoThl, JOIKHOCTH:
Anpec 3asgBUTENA:
ConuanbHoe MOJI0XKEHNE YacroTa obpartieHus:
JIproTHsbIN CcOCTaB:
Coneprxanue 3asBICHUSA:

®UO Benymiero npuem:
Pezomronms:

[ara oTBera: Kewm nman orBer:
Anpecar:
AHanu3 oTBeTa:

C KOHTpOIISI CHSLI: (ITonmuch BeayUIero npuem)




